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    E-Service Request Form   

   Referring to ………………………………………….……………………. With gratitude, 
Kindly do the needful to fulfill the request above. 
Best regards, 
E-Services Department Manager. 

..............................................................  ............  ....  
.         
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    To be completed. 
 

          To be discussed. 
 

     To be refused. 
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Full Name 

 
 /    
ID Number 

 

  
English Name 

 
  

Job Title 
 

(  / )  
Employee/Student Number 

 
 

Department 
 

  
Location / Site 

 
 

Mobile Number 
 

  
Phone Number 

 
/  

Signature/Stamp 
 

  
E-Mail 

 

  
Job Type 

                      /                                                               : ……………………………………………………………………………….. 
  

ACADEMIC                     ADMIN/TECH                                 STUDENT                      OTHER         : ………………………………………………………………………………..  

 
Date 

......./...... /...... ۲۰           ......./...... /.......۱٤   
Signature 
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Network & Internet 

    
Create account 

    
Grant Permission 

     
Data Update 

     
Change Password 

  
Remove Account 

 
        Other   

  
E-Mail 

    
Create account 

    
Grant Permission 

     
Data Update 

     
Change Password 

  
Remove Account 

 
        Other   

  
Request Details 

................................................................................................................................................................................................................................................................  

................................................................................................................................................................................................................................................................  
 

  
Action taken 

  
 

Proceed  
  

   
Do Not Proceed  

 Justifications 
....................................................................................................................

.................................................................................................................... 
                

Username 
 

 ّ ُ  
Action Taken By   

Signature 
  

Date 
......./...... /...... ۲۰   

......./...... /.......۱٤  


