
 

 
 
 

 
 
Section 1. Contact Information                                                                                    ( NAME IN BLOCK LETTERS ONLY ) 

College or Department or Company :                                                                                   ةكرشلا وا مسقلا وا ةيلكلا                                 

User Full Name  :                                           

Mobile:  Email : 

Tel:                                            Extension:  ITSM NO : 

Date :  SAUDI / IQAMA ID :  

 
� User Request Declaration : Network Point 

This is to request to Network Team to re-enable my laptop / System port as I am now available in University for 
continuation of my work. 

� User Request Declaration : Server Access    (For the users who has servers access) 

This is to request to Security Team to re-enable my Servers / VPN Access to my authorized IP so I can continue my 
work. 

  

Requestor Manager Authorization 

User Name Signature 

  

User Manager Name Signature 

  

 

 
 

Internal use – Deanship of Information Technology – Dean /  Vice Dean Approval   

o Approval  
o Reject   
o Request info   

Name Signature 

  

Post Vacation - Access Reactivation Form 

 ........................................... :مقرلا
 ـه١٤........./.........../..........:خ12اتلا



 

 
 
 

1. Network security support policies 

1.1. The department will provide the client/users with highly 
secured network & IP address to communicate with other 
internal and public network as per required situation. 

1.2. The department will open only secured ports on firewall for 
any communication within local & public network for all the 
servers. 

1.3. The standard facilities will only be provided to 
clients/pc/laptop & servers which are joined to NBU domain. 

1.4. All the clients/Pc’s/laptops and servers should be added to the 
NBU domain. Any PC/server not added to the NBU domain will 
be disconnected from the network and the department will not 
be responsible for this action. 

1.5. All the departments should keep the data back-up for their 
Servers. In case of any hardware/media failure of the servers, 
network department will not be responsible for the lost data. 

1.6. All the department are requested to secure the servers 
credentials with a strong passport that should be minimum 8 
characters including capital & small letters, numbers and 
symbol.  

2. Internet Use Filtering System 

The Information Technology Department shall block access to 
Internet websites and protocols that are deemed inappropriate for 
NBU’s environment. The following protocols and categories of 
websites should be blocked. 
o Advertisements & Pop-Ups 
o Chat and Instant Messaging  
o Adult/Sexually Explicit Material  
o Gambling  
o Hacking  
o Illegal Drugs  
o Intimate Apparel and Swimwear  
o Peer to Peer File Sharing  
o Personals and Dating 
o Social Network Services 
o SPAM, Phishing and Fraud  
o Spyware  
o Tasteless and Offensive Content  
o Violence, Intolerance and Hate  
o Web Based Email 

  � I agree with the terms and conditions stated in   the request 
form. 

******************** ************** ******************************  

 :ةكبشلا نمأ معد تاسايس .1
 

 ءاوـس ةـيامحلا ةـيلاع ةكبـش نيمدختسملل مسقلا رفو3 فوس .1.1
 .ةيمومع تاكبش وأ ةيلخاد تاكبش تناك

 لاــصPا يلأ ةــيامحلا رادــج يــف طــقف ةــيمحملا ذــفانملا حتــف  .1.2
 .يجراخ وأ يلخاد

 لوـمحملا – يـبتكملا ( ةزهجلأل ةكبشلا مادختسا ةمدخ ريفوت .1.3
 .طقف لاجملل ةفاضملاو ةعماجلا تا\ادلإ ةعباتلا ) مداوخلا –

 ةكبـش لـخاد ةدوـجوملا ةزـهجلأا عـيمج ةفاـضإ ىـلع صرحلا .1.4
 مـل زاـهج يأو ةـعماجلا ةكبـشب صاـخلا لاـجملا ىلإ ةعماجلا
 نوـكت نـلو هـنع ةكبـشلا لـصف متي فوس لاجملل هتفاضإ متي
 .ءاkجلإا اذه نع ةلوؤسم ةينفلا نوؤشلا ةرادإ

 خـسن لـمعب ةمزلم مداوخ نع ةلوؤسملا تا\ادلإا عيمج ىلع .1.5
 ةلكـشم يلأ مداوـخلا ضرـعت لاح يفو مداخ لكل يطايتحا
 نوـكت نـل يطاـيتحلاا خـسنلا لـمعل مزلالا ءاkجلأا ذاخPا نودب
 .تانايtلا هذه نع ةلوؤسم ةينفلا نوؤشلا ةرادإ

 ةـصاخلا ةقداـصملا تاـنايtب ظاـفتحلااب ةـمزلم ماـسقلأا عيمج .1.6
 مدــعو  ) username and password ( مداوــخلاو ةــمظنلأاب
 مادختــساب نيلوــخم رــيغلا صاخــشلأل تاــنايtلا هذــه ءاــشفإ
 دـحك تاـناخ 8 ىـلع يوـتحت روkـم ةـملك مادختساو مداوخلا
 .ماقرأو زومر ,فوkح ةنمضتم ىندأ

 
 :تنرتzلاا ةكبش عقاوم مادختسا زkف ماظن .2

 عـقاومل لوـصولا عـنمو بجح تامولعملا ةينقت ةدامع ىلع بجوتي
 رـــظح متـــي فوـــسو ,ةـــعماجلا ةـــئي{ عـــم ةـــمئلاتم رـــيغلا تـــنرتzلاا
 :ةيلاتلا عقاوملاب ةصاخلا تلاوكوتوkبلا

o ةقثبنملا تا\اطلإاو تانلاعلإا. 
o بو عقاومkملاو تاثداحملا جماkةع��سلا تلاسا. 
o ةيحابإ ةيسنج داوم ىلع يوتحت يتلا عقاوملا. 
o ةرماقملاب ةصاخلا عقاوملا. 
o تخلاا تاودأ و داوم ىلع يوتحت يتلا عقاوملاkريكهتلاو قا. 
o بو عقاومkع��سلا ليمحتلا جما. 
o بو عقاومkيعامتجلاا لصاوتلا جما. 
o بو عقاومkسسجتلا جما. 
o شـغلا طـباو\ ىـلع يوـتحي دـ��ب لاـسرإ� موـقت يتلا عقاوملا 

 .لايتحلااو
o يسايسلا فنعلاو بصعتلا ىلع ثحت يتلا عقاوملا. 

 
 

   بلطلا جذومن يف ةدراولا ماكحلااو طوkشلا ىلع قفاوم انا� 
 
 
****************************************************** 

Name: ______ ________ ___________________________  :مــــسلاا ____________________________________ __

Job Title: ______ ________ ___________________________  :ةفيظولا ____________________________________ __

Signature: ___________ ________ _____________________  :عــيقوتلا ____________________________________ ___

STAMP    

 


